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	Please type into this form.  All information provided is kept strictly confidential and only used in our recruitment and selection processes.  Sensitive information will not be used as part of selection.

	SECTION 1



	A
	POSITION DETAILS

	
	Post applied for:

     

	
	How did you hear about this vacancy?  Please state the name of the publication, website etc:

     

	
	Please state any dates that you are not available for interview:



	
	Are you related to or close friends with any MOLA employees?  If yes please provide details:


	
	Are you currently or have you ever been employed by MOLA?    

Yes           No  

If yes please provide details:

	B
	PERSONAL DETAILS

	
	Title:      
	First name:
	Surname:

	
	Contact number:
	Email address

	
	Address: 

Postcode:

	
	Entitlement to work in the UK

Do you need permission to take up employment in the UK?


Yes
        No

If ‘Yes’, do you have a permit or visa?

Yes
        No

If ‘Yes’ please provide details:



	
	Disability

Do you consider yourself to have a disability?

Yes
        No

If ‘Yes’, please indicate whether you would need a ‘reasonable adjustment’ to the recruitment process.




	Application for Employment


	SECTION 2



	C
	CURRENT EMPLOYMENT (or most recent post held)

	
	Job title:      

	Date appointed:      
If applicable, date of leaving: 

	
	Name of organisation and type of business::

     

 FORMTEXT 
     
           
	Period of notice required by employer/leaving date:      
-

	
	
	Reason for leaving:      


	
	Postcode:      

	Present/ last salary:      


	
	Key responsibilities:      


	D
	PREVIOUS OTHER EMPLOYMENT (continue on a separate sheet if necessary)

	
	Dates (from/to)
	Name of organisation and type of business


	Job title and key responsibilities
	Reason for leaving

	
	
	
	
	

	
	     

	     
	     
	     

	
	     

	     
	     
	     


	
	
	
	
	

	E
	EDUCATION (continue on a separate sheet if necessary)

Please note you will be required to provide original copies of your highest level qualification and/or any qualifications required for the post.

	
	Dates (from/to)
	Schools, colleges and universities attended
	Subject(s)
	Level(s)
	Grade(s)

	
	
	
	     

	     

	     


	
	     

	     
	     

	     

	     


	
	
	
	     
	     
	

	F
	ANY TIME NOT ACCOUNTED FOR ABOVE (e.g. unemployment, travel, caring responsibilities etc)

	
	Dates (from/to)
	Reason

	
	
	     


	G
	OTHER TRAINING AND QUALIFICATIONS

	
	Dates (from/to)
	Where attended
	Subject(s)
	Qualifications gained, membership of professional associations etc

	
	     

	     
	     
	     

	
	     

	     
	     
	     

	
	     
	     
	     
	     

	H
	OTHER SKILLS

Please give details of any other skills or interests you have (e.g. PC skills, driving licence, languages, media skills, publications, association memberships etc).

     


	I
	REASON FOR APPLICATION

Please use this section to tell us briefly what motivated you to applying for the post.  




	J
	SUPPORTING STATEMENT 

Please refer to the job description and the person specification.  Use this section of the form to describe how you meet each of the criteria as listed in the Person Specification available from our web-site (continue on separate sheets if necessary).  Your application will be scored based on demonstrated compliance with the person specification criteria 

Criteria

Explanation / Examples of work / tasks completed or experiences which demonstrate compliance with person specification


	K
	REFERENCES 
These must be professional referees and must include your current or most recent employer.  Your present employer will only be contacted with your consent.  

	
	Name:      

	Name:      


	
	Job Title:      

	Job Title:      


	
	Address:      
	Address:      

	
	
	

	
	
	

	
	Relationship to you:      

	Relationship to you:      


	
	Telephone:      

	Telephone: 

     

	
	Email: -
	Email: -


	
	May we approach this referee prior to making an offer of employment?

Yes 


No


	May we approach this referee prior to making an offer of employment?

Yes 



No



	L
	DECLARATION

I understand and agree that any appointment offered would be conditional to the verification (to MOLA’s satisfaction) of the information provided on this form and that this information, and that contained on any attached documents is true and complete to the best of my knowledge.  I also understand that it may be a criminal offence to attempt to obtain employment by deception and that any misrepresentation, omission of a material fact or deception will be cause for immediate cancellation of consideration for employment, or for dismissal if already employed.

I authorise MOLA to process my personal data taken from this form as part of the recruitment process and, if appointed, as part of the employment record.

If I am successful for appointment I hereby authorise MOLA to verify information on this form and to the extent permitted by law.  I also authorise MOLA to perform reference checks of my employment as indicated.

I acknowledge and understand that the appointment will be subject to satisfactory references and will be subject to either a Basic Disclosure check or a Standard or Enhanced Criminal Records Bureau Disclosure if the nature of the position means it is exempt from the Rehabilitation of Offenders Act 1974.
If you are returning this form electronically and unsigned you will be required to sign a copy at interview.

	
	Signed:      
	Date:      

	
	Please return the completed form by the closing date to: recruitment@mola.org.uk 
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