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Job Description 

	Job Title:
	Senior Buildings Archaeologist  

	Department:
	Developer Services

	Grade:
	MOLA Grade 2.3

	Hours:
	37.5 hours per week basic (Monday to Friday). Flexibility with working up to 40 hours may be required on specific projects. 

	Location:
	The post is primarily based at Mortimer Wheeler House, London, N1 7ED. Flexibility with regard to travel will be necessary including visits to MOLA projects as required

	Responsible to:
	Head of Standing Buildings (line manager) and Site Supervisor where appropriate. 

	Responsible for:
	Other archaeologists, project staff and volunteers as required

	Overall Job Purpose:
	To carry out standing building recording work on MOLA projects to appropriate academic and technical standards, within budget and to an agreed timescale.

	Key Result areas:
	· To undertake archaeological building surveys and off-site work for MOLA, working alongside Senior Buildings Archaeologists or individually as required
· To undertake historic documentary research using archival and online resources 

· To create written descriptions of built heritage assets, focusing on architectural, historical and socio-economic points of interest

· To create (or amend existing) drawn records of buildings, including elevations, cross-sections and plans as appropriate

· To create photographic records of historic structures, with potential for photogrammetry in some instances

· To produce digital drawings using CAD 

· To write and contribute to built heritage reports under the guidance of a senior team member
· To produce a complete project archive, including on-site notes and drawings and final report and summaries

· To work in accordance with the requirements of the MOLA Health and Safety Policy
· Other duties appropriate to the post as may be required

	Working Conditions

	· Both site work and office based work. Site work may require working on demolition sites, empty or derelict buildings, working at height, working on scaffolding, confined spaces, etc

· Office work can involve extended period of VDU work
· Potential for work outside London requiring willingness and flexibility to travel.


NB This job description reflects the requirements of MOLA as at November 2017 and should not be taken as an exhaustive description of the role and is, rather, indicative of the types of responsibility covered by this job.  Post holders will be required to carry out such other work as is required by MOLA as long as this is reasonable and commensurate with the nature of the post held.

Last updated: November 28th 2017
Person Specification
	
	Essential
	Desirable
	Assessment Method

	Qualifications
	 
	 
	

	
	· Construction Safety Certification Scheme (CSCS) card or willingness to acquire one
· Full driving licence, or willingness to acquire one, and willingness to drive company vehicles outside London if required

	· Degree in Archaeology or other comparable subject
· Confined Spaces Entry training certificate or willingness to acquire one

· First Aid at Work certificate
	AF

	Experience & Knowledge
	
	
	

	
	· Interest and knowledge in the built environment, archaeology, historic buildings and buildings technology

· Knowledge of building recording techniques

· Some experience of preparing desk-based assessments and reports


	· Experience of commercial archaeological fieldwork

· Working in an urban / construction environment
· Undertaking documentary archive research 
· Building analysis
· Contributing to project costings and tender documents

· Producing Risk Assessment Method Statement (RAMS)

· Some knowledge of UK planning legislation in relation to built heritage


	AF / I

	Skills/Abilities/

Competencies
	
	
	

	
	· Ability to produce clear scaled or annotated sketch drawings and well-composed photographic records

· Excellent organisation and prioritisation skills, and ability to work on multiple projects simultaneously

· Excellent communication skills, both written and oral

· Strong IT skills including Microsoft packages and use of database systems

· Working to time and budget constraints


	· Experience of CAD, photogrammetry, Photoscan processing
· Experience with high-frequency laser scanning and 4D data capture
	AF / I


AF = Application Form, I = Interview
